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	The applicant must attach a copy of the certificate or diploma to be considered as part of this application. The final decision will be made by Degree Programme Coordinator /Head of Degree Programme (or another person appointed by Director of Education), (ME71106), to whom this application shall be delivered. If a student is not satisfied with the decision, he/she can ask the decision-maker to rectify it within 14 days from the receipt of the decision. The decision is regarded as received within seven days upon receipt of information. The request for rectification shall be made in writing. If the student is not satisfied with the response to his/her request for rectification, he or she can refer the matter to the Board of Examiners.
Please note: This form can be used for applying the substitution/transfer of credits for only one study attainment and for one competence.


	Surname and first names:       

	Group identification code:      
	Student number:      

	1.  I apply for the following study attainment to be approved as a part  of  my degree studies:

	Study attainment (certificate to be attached) on basis of which I apply for transfer of credits:
      


	Location /Completion date:                           


	Extent:         ECTS/credits/ hours


	 FORMCHECKBOX 
  SAMK’s module/course to be substituted  by above-mentioned studies
Code and name:                                                                   Extent:         ECTS 



	2.  I apply for the following competence to be approved as a part of my degree studies (if needed, please attach credentials of the competence to this application.)

	       

	 FORMCHECKBOX 
   I apply for the following SAMK’s module/course to be substituted by above-mentioned studies
 Code and name:                                                                     Extent:         ECTS 

	 Appendices:        pcs

	 Date:      
	Applicant’s signature


	1. Statement of a specialist teacher (Degree Programme Coordinator /Head of Degree Programme will ask, if necessary)  

Signature teacher ______________________________________

	2.  Statement of a specialist teacher (Degree Programme Coordinator /Head of Degree Programme will ask, if necessary)  
Signature of  teacher ____________________________________




	Decision on substitution/ transfer of credits (ME71106) (Degree Programme Coordinator/Head of Degree Programme/ or another person appointed by Director of Education.

	1.□ The above study attainment will be transferred to the compulsory studies or optional professional specialisation modules ( code, name and extent), 

and it/they will substitute for SAMK’s course  ________________________________________________________________________________________  _______  ECTS
□ Assessment is K (transferred to the compulsory studies) or grade _______ 

□ _____ ECTS of the above mentioned study attainment will be transferred to the elective studies. 

Assessment is H (transferred to the degree studies) or grade  _________
□ To have credits transferred, competence shall be demonstrated in a way agreed with the specialist teacher of the module/course. ______________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________

	2.__________□ The above study attainment will be transferred to the compulsory studies or optional professional specialisation modules ( code, name and extent), and it/they will substitute for SAMK’s course  

___________________________________________________________________________________  _______  ECTS.  


Assessment is K (transferred to the compulsory studies) or grade  ______ 

□  __________ ECTS of the above mentioned studies will be transferred to the elective studies. 
Assessment is H (transferred to the degree studies) or grade _________ 
□ To  have credits transferred, competence shall be demonstrated in a way to be agreed with the teacher of the module/course.
______________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________

□ Application1. refused on the following grounds: 
□  Application 2. refused on the following grounds: 


	Date 

	Signature of the decision-maker
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	 Person in charge: Eeva-Kaisa Kopra
	Last revised  28.2.2011
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